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After downloading and saving your QBO file from Ledgersync, Open QuickBooks and the company file that you wish to import into. From the top menu bar, select
Banking = Bank Feeds = Import Web Connect File to start the import process.

NOTE: If you have previously used another web connect source other than Ledgersync with your account you must make sure that connection is deactivated to be able

complete the process.
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After your Import has completed, you will see the following screen in the Banking Center. If you do not see this screen it can be accessed from the top
m menu bar, select Banking = Bank Feeds = Bank Feed Center.
B

The accounts listed on the left side are all web connected bank accounts. Select the correct account to view how many transactions are pending to be
accepted. Select the transaction list button to view all transactions.

NOTE: Some accounts may show the wrong bank logo (like the Wells Fargo Image here) when importing your QBO file. THIS IS NORMAL and can be
ignored. The image shown is a Intuit web branding feature and is for visual affect only.
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Disable bank feeds

Marually inpadsislpmpts If you need to disconnect a pre-existing bank feed, you can disable the bank account

Edit ccount setings by selecting the option “Disable bank feeds”
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On the next window:

= Activate Online Services Click the second tab “Bank Feed Settings”

CONNECTION INFORMATION Select “Deactivate All Online Services”

Financial Institution Wells Fargo Banlk
This will only disconnect the bank connection for THIS
Account Customer 1D [DDDDDDDDD ] ACCOUNT. All other account connections will not be
affected.

Last Download: 05102016 (0 transactions) . . .
Now with the previous connection removed, you can

import your Ledgersync QBO file.
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If vou deactivate all services, vou will have to set them up for this account again.

Account is inactive

S5ave & Close Cancel
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In this example you can now see the 1 transaction that was pulled into QuickBooks, From this screen you can review all of your pending transactions and categorize them
before completing the import process.

Until you accept these transactions they will not appear in any register or on any reporting. If you recently imported transactions but do not see them in your bank register,
they are most likely still pending in this limbo area.

Please check all connected accounts to ensure you did not import them into the wrong account by accident.
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Ledgersync Support
Hello....Welcome to LedgerSync, we are here
to assit you if yvou have any gquestions...
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